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This unofficial guide is not intended to replace any CAP Pamphlets 
or Regulations. 
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Document Goal

This document seeks to advise new senior members 
on how to quickly become more active and 
productive members of the Civil Air Patrol

– This document contains links (active links while running Power Point in Slide 
Show) to key documents or sources of additional information from The CAP 
National, NY Wing and DCC Sr. Squadron Web Sites

– Please refer to official CAP Regulations for all the current training, specialty track 
and promotion requirements
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How Do I Get More Information?

• About The Civil Air Patrol
– CAP Fact Sheet
– What the CAP Does

• About Senior Membership in CAP
– CAP Prospective Member Package
– CAP Fast Start Pamphlet (CAPP 7)

• Join Us at an DCC Squadron Meeting
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I’m In… Now What?
• Before You Have a CAP ID Card 

– Complete CAP Application (CAPF 12)
– Complete Level I training (this is critical)
– Become familiar with CAP Knowledgebase
– Visit the DCC Squadron WebSite

• After Issued a CAP ID Card by National HQ
– Sign-up and explore CAP eServices
– Talk with Squadron Commander regarding staff and specialty track

needs Purchase a uniform (The Hock Shop/ or CAP Online Store by 
Vanguard)
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I’m In… Now What?

• Start CAP Professional Development
– Become familiar with the CAP Senior Program
– Review Specialty Tracks and requirements
– Reviews the MIMS Tutorial on eServices site
– If you want to be on the CAP Ground Team or be a CAP Mission Pilot, start by 

completing the CAP Emergency Service course (CAPT 116 I & II) 
– Consider completing The Yeager Award 
– If you want to be a CAP a Pilot and wear CAP Pilot Wings, complete the CAPF 

Form 5 Flight Check
– You can select a CAP Specialty and train to become a Technician, Senior or 

Master Rated Emergency Services Officer in a variety of specialty roles
– Check the DCC Squadron, South Eastern Group & NY Wing Calendars
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How Do I… ?
• CAP Resources Online Are Extensive

– CAP Knowledgebase answer most questions
– CAP Regulations (CAPR) and CAP Pamplets

(CAPP) show what you should do 

• If You Can’t Find It Then Ask 
Someone…
– Ask your CAP mentor’s help or a friend…
– Speak with member of DCC Squadron staff
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Orientation and Getting Started Flow

Level 1 
Classroom

& Exam

Orientation- LEVEL 1,  
CPPT & OPSEC

Foundations Course; CAP Core Values,
Ethics, Regulations, Customs & 

Courtesies, Cadet Protection Training 
and Security 

Activity

CAPR 60-3, 173-3,
GES Training

material

ONLINE CAPT 116
Part 1

(Print Certificate, 
insert in pers. Folder)

Submit CAP 11
(Prof Devel

Officer submits)
1

2

Step

3 Create Logon
ID if 1st-time 

Activate your ID
& Get “101” card

on E-Services Website

General Emergency Services
Start Professional Development
Specialty Training and Exams

Logon to 
E-Services
with new ID

•Navigate to Member Search, search for 
your name, click on VIEW next to your 
name, validate your personal information

ONLINE CAPT 116
Part 2 (ICS 100)
(Print Certificate, 

insert in pers. Folder)

•Create ID & Password

Complete
OPSEC 

Online Training

CPPT 
Classroom

& Exam

https://tests.cap.af.mil/opsec/main.cfm

https://www.capnhq.gov/default.aspx

http://level2.cap.gov/index.cfm?nodeID=5785 Complete
Form 100
Send to

Steve Dewy http://level2.cap.gov/documents/u_082503132709.pdf

Get your “101” card
Go to STEP #2 – Next Page
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Choosing a Member Specialty
ActivityStep

GES &
ES Continuing Education

(if you have not completed)

Create a SM
Master Record

Folder
in File drawer

1
ONLINE CAPT 116

Part 1, 2
(Print Certificate, 

make copy, 
put in folder)

ONLINE CAPT 117
Part 1, 2

(Print Certificate, 
make copy,
put in folder)

https://tests.cap.af.mil/ops/tests/default.cfm?grp=dos

Getting your “101” card Logon to
E-Services

2 Click on My 
Operations

Qualifications
National Reports

Complete the
“101 Card”

Section & create
Your  101 cardhttps://www.capnhq.gov/default.aspx

Click on 
EMERGENCY
SERVICES link
on top of page

Create / Update /SQTR
Print 101 Card

Logon to
E-Services

3 Click on My 
Operations

Qualifications
National Reports

Click on
SQTR ENTRY TAB
enter your Specialty

Task completed

Click on 
EMERGENCY
SERVICES link
on top of page

Print 101 Card

Upload picture
(optional) and add

BARCODE to
101 Card

When you have completed all your initial specialty training, then you must 
attend two additional SAREX or missions to be qualified in your specialty (s) 

Get Experience
Sign-up for 

SAREX 
or Training
MISSIONs

4

Must have in 
possession at all 

CAP 
SAREX/missions

(In addition to CAP 
ID Card)
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So You Want to be a CAP Pilot? 

GES &
ES Continuing Education

Prerequisites

Activity

Create a PILOT
INFORMATION

FOLDER

1

2

Step

3

Download and Print
CAPR 60-1, 60-3, 50-17

To be CAP Pilot Rated

Read &
Understand

60-1 Regulation

Complete
Attachment

1, 3, 4

Be 17 Years Old
Active CAP

member
Valid FAA pilot

Ensure
Currency

To pass BFR

CAPF FORM 5
Annual CAP Pilot

Certification

Complete 
FORM 5 Course,
Pass written and 

Practical Exam

https://ntc.cap.af.mil/ops/dot/school/CAPF5_Course/index.htm

Complete
Questionnaire,

Forms (2 copies)
90 days B4 ride

REQUIREMENTS
•Valid FAA pilot certificate
•Class III or higher Med Certificate
•Current Flight Review IAW FAR 61.56
•Complete a CAPFORM 5 flight check in an aircraft within t
preceding 12 months
•Complete an annual CAPF5 written exam and annual airc
questionnaire

ONLINE CAPT 116
Part 1, 2

(Print Certificate, 
Imake 2 copies)

ONLINE CAPT 117
Part 1, 2

(Print Certificate, 
Imake 2 copies)

https://tests.cap.af.mil/ops/tests/default.cfm?grp=dos

Updating you Online
Pilot Info

Logon to
E-Services

4 Click on My 
Operations

Qualifications
National Reports

Select What Do I Need
Select your 
Appropriate
Achievement

https://www.capnhq.gov/default.aspx

Click on 
PILOT link

on top of page

Validate, Enter
Data required

Wish to
be a CAP
Mission
Pilot?

N
O

YES

Mission Pilots must also 
complete CAP Mission 

Scanner, Observer Specialty 
ratings

Open SQTR & 
Complete

for Mission Scanner, 
Observer and/or

Pilot
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Level Training


