
P r ofess i ona l Job Sea r ch Wor k shop

Dan Hotka,  Instructor
Dan is  an Authored 

C omputer E xpert and 

T raining C ons ultant 

who has  over  25 

years  experienc e in 

the c omputer 

indus try.  He is  now 

providing 2-day 

works hops  around 

the world.  He is  an 

internationally 

rec ognized Orac le Databas e expert. 

I have had over 15 s uc c es s ful job 

s earc hes  over the pas t 25 years .

I have perfec ted the art of network ing.  

I have learned the art of c areer 

planning.  

I have been offered jobs  without an 

interview.  I have been approac hed to 

do mos t of my writing.

I have been offered the job when there 

have been many of other applic ants . 

I have s uc c es s fully rec eived more 

s alary than I had as ked for.

I have been laid off twic e.  After the 

firs t layoff, I s tarted network ing heavily 

s o that I would not be c aught 

unprepared again.

G ive yours elf that polis h and c ompetitive edge over other job s eekers  
in today's  c ompetitive job market.

This  works hop will help you on your c urrent job s earc h as  well as
your future job s earc hes .  B oth s tudents  and s eas oned profes s ionals
c an utilize the s kills  featured in this  program.  

Dan s hares  his  expertis e in finding jobs  in this  1-day works hop. 
Attendees  will learn how to prepare R es umes  that get employers  
attention.  Dan will s hare his  tips  and tec hniques  in the important art 
of networking, res earc hing employers , how to interview, where to find 
jobs , and the mos t important tas k: s alary negotiations .  Attendees  will 
have the opportunity to c reate/tweak their R es ume, c reate c ontac t 
bus ines s  c ards , partic ipate in moc k interviews , and learn c ritic al c over 
letter/interviewing tec hniques .  

Topic s  c overed:
·  R es ume R eview/E nhanc ement
·  C over Letters /C ontac t Info
·  R ec ruiters : Do's  and Don'ts
·  P os ting your res ume on the internet Do's  and Don'ts
·  F inding J obs /Landing J obs
·  The Art of Networking. .  .  An ongoing proc es s
·  Interviewing Tec hniques  inc luding ques tions  to as k
·  S alary Negotiations

P C s  available for attendees  to:
·  B uilding/Adjus ting R es umes
·  Make P ers onal C ontac t C ards
·  Work with example R es umes /C over Letters

   


